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System Overview Z& ZHf i

Reasonable is a leading email marketing software and service provider in Hong Kong and southern
China. Established in 2004, we are the sole developer and owner of Spread — the first cloud-based
email marketing software in China. We provide professional email marketing solution for you to help
you grow your business. More than 300,000,000 are managed by Spread. Spread assists users to send
over 4 billion emails per year. We maintain a good relationship with worldwide major Internet Service

Providers, such as Yahoo, Hotmail, Gmail, QQ mail, 163 mail and Mail.ru.

Spread 7.0 Dashboard 3 0] ¥ {L f 1k

APxkEg PR IEg S BR%

MRSETR @ .
=Sk E————————. =p=1
T.]'ﬁﬂ:*: w = T —— F—— English — >
I FAETH FIETE, FERE: FRH/EABR AHE — ‘5'6 1_1
Teli
= +—— - 2 10660584/19001000 % : Y%
k=] S = 2 oe rono [P 0/0, 0/0 938803 /2500000 &
A Aifnss 11 Nov, 2019 - 10 Dec, 2019 ¥
F5)(Beta) — FEAE — AERE
60000 sua3
Eid:ol 9
40000
231
20000 806 i
1923 1083 1105 g 1103 1335 o258 3095 1557 jvien e g 1561 B 5 s 1o qggy 19 M I b
N bl e e R Rl = T
11122018 11/15/2019 11182019 N 11212018 11/24/2019 11/27/2018 11/30/2019 12/3/2018
SHRRRS SR
EEE I EREEN EEENER 4 Dec,2019-10 Dec, 2019 ¥
EEET BT R BEE FRRE AR BE 1 96.11K
SERIEE 1 e
05 Jul 20 09:03:32 7/5/2020 9:00:30 AM 764943 38771 2558 190223 ARE AT THRE ST
01 Jul 20 20:48:57 7/1/2020 8:51:24 PM 768325 29171 1831 253300 631.37K 69~53K
ul 2
BEE FREA% mEAR
01 Jul 20 15:21:41 7/1/2020 3:18:56 PM 6 2 2 2 ‘
BB EEENAR 4Dec,2019-10 Dec, 2019 ¥
EEED &R 2T BT O FERE Shrl wE 1 96.11K
03 Dec 19 13:14:41 12/3/2019 1:14:40 PM 631366 53927 5709 157493 R T R
02 Dec 1911:14:58 12/2/2019 111452 AM 13 n 4 0 63465K 6953K
S Bz AEAR AR
02 Dec 19 11:12:00 12/2/201911:12:29 AM 13 mn 4 0
\ R
nosource2019/12 12/1/20197:30:11 AM 21439 5457 0 747
(7.53K)
media2019/12 12/1/2019 1220211 AM 6262 2401 0 138 FEAR
(5.83K)
25Nov 19 10:00:30 11/25/2010 10:00:26 AM 9 8 1 0
PR s



BT IR RERER 4 Dec, 2019 - 10 Dec, 2019 ¥ BaRREahE 4Dec,2019-10Dec, 2019 ¥

- FESE EEAR 4868
000 R A
LU e L
000 EE HE H
|
4004 | ...
200 | |
= .
.--_-. *
2000 TREYTRY" TR B aFM 4EM GRM ERN M
BEASK 10an,2019-11Dec, 2019 ¥ | | BEEALREE
BEAZE 20845K  10052K  127.41K  23112K  268.75K
811.60K 5 e T e ke Tk
SUEREA

HIREREEBERARE

tezAiEiH83.93%.

308450
268754
2122
8000
127413
6000 109516
4000
2000
:'1.] o e 811.33K 38.02% 13.50% 15.70% 28.49% 33.13%
T 2 annots s2019 B 1012019 127172018 SEBERA BED BRFE =3 presd) B
BAEAREA FREECEABRA
BEERREATIE BRAFIEIR
786455/81 1 598 BRFEATIE BRE BA FEIE ABAR SHEME  SHAR
FrEBERA FOEBHERA 1
Auto_nosource2018/11 T e [ 0 [ 0
BEATIR HEE/ S8 =2 sy WS 1
(ARFATE) Auto_signup2018/11 1 (1002 o 0 o 0
- =
EDM-1204 630474/647913 12/8/2019 11:11:28 AM B (REEEA) Auto_nosource2018/11 2 (mzw o o o o
Auto_Auto_nosource2019/12  1213/1283 i i i & i 12/6/2019 7:11217 AM B (B=5E1T) 6
Auto_reserve2018/11 & ooy 15 3 ] 0
Auto_nosource2019/12 0/0 o fo e fo e 12/6/2019 7:1217 AM B (BSE10)
Auto_reserve2018/11 2, ;;ﬁ 202 2 [ 0
Auto_Auto_media2019/12  1024/1072 i ¥ ¥ s #12/5/2019 11:13:29 PM B (BT !
Auto_nosource2018/11 10 ° 13 4 [ 0
Auto_media2019/12 0/0 fo e e Jo A 12/5/2019 111320 PM B (RS2 0%
BRATIE BEATE

1. Navigation bar is used to manage campaigns, contacts, events and account setting. User can click

onicon E in the left top corner to extend navigation menu. SHif<3EE

2. User name is in the right top corner of SPREAD web page. User can click on user name to log out.

User can click on the column next to the user name to select other role account.

( Please notice that all the screenshot images used in this manual is only for operation examples, they

don’t stand for real operation data.)



User Management F /7 5l

A.  General &

1)

Change Password 59 {5 H0)

Click "My Account” in Navigation Bar to manger user account

mr AU AT, B R B

Below are some commonly used tab
DU A — Lo A AR 2
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Define custom field & X B & ¥k

= spreadEH | BPKES v PARES

L AANEE BUHEE BE

AP : BRERE

wx [wesE| 2
* ES

FPOS:
ERRASELS M

o INE=L

WA=
BE=S
AFEE
RERSEE
SRR
RE

EFH~
KB
EERET
ENEENTE

==

figee

= Spread=iHi
B

=EE

FS AP
BEA

i&nll(Beta)

ek




B.  Grant right to another account and edit right FZ1X 45 Hfl K /1 -2 FEH IR
To add another existing account 7S/ 7L K
1) Click “User Management” fidi “F &
2) Type the Login Email Address of another existing account % A\ 23— S ¥EMHIK 7 1 & FEHRFS

3) Choose the role then click “Add” EFEMK 7 &4y, S “Usin”

= SpreadZt | RS v AARE

A NAEE BEIEEE @F MNAGE =]
HRAE
HHE=S
FRINEF « BRERA
== [BETHE| B S
= HRIES RIBREEE
FOEHR: SR Al
EFRERLPS M
w/E
=[RS
)\ FEE:
FEERFEN
BIERET
BT EYEEVTES
RMAF
BB{Hiht dogzh@yahoo.com.h |
Fil:
E 1d ZiEAF v

To add a account not yet registered IR IEAIK S
1)  Type a Login Email Address % \ & S Hl4H
2)  Choose the role then click “Add” EHFEMK S, mih “Usin”
3)  Warning “Email not found” will be shown ‘Z/R#E7R “Email not found”
4)  Set the “Password” for the account B %K /' 1254

5)  Click “Add” again s “ Gl



SRIFF

HB{Fit 77y93120@yahoo.com.hk
Email not found
5
&
%
Fil:
str mEEe v
Al
Role Default right granted
g6 RRIARRAR
Basic User View all email campaigns
L@ A EEAEHEN
Email Marketer View all email campaigns, view email addresses, view usage
HIBEHAE report, upload emails, send campaign, download email

Administrators

BHER

address and export campaign report

EEMAEFGS, EEMERI, EFELERE, £
EEpREIE;, RIXEHIBME, THERAEM, SHRX
W&

View all email campaigns, view email addresses, view usage
report and send campaign
EEMREERGS, SEMMAEHL
fEEpFaHhit;, RXEHIB A

BEERERE £

6) Edit the right of individual account by clicking “edit” ZmiHEANK S HIR, &b
“Edit”
E Ll
D =2 BF W Eif
63878 dtsang0926@gmail.com rf h Basic User Delete



7) Tick to rights, and click “update” “2JiERFR, midF “update”

ST
D E=IN:E BT HE Sin
63878 dtsang0926@gmail.com rf h Basic User v
View All Campaigns
View Email addresses
View Usage Report
Upload Emails
Send Campaign
Quick Send
Approve Campaign
Download Email Addresses
Export Campaign Report
Right Details
BR TR BR
View All Campaigns To view all campaigns
BEEAEHES) EEFTA SRR
View Email addresses To view and export contact lists
BRI FEHHL EESSUEHKRARE
View Usage Report To read usage reports
BEERERE B RIERE
Upload Emails To upload contact lists
B HRFE FERRAZE
Send Campaign To send campaign
RIEEHIRM RIEEHBBAF
Approve Campaign To approve campaign
HEEHAERN HAEHEEDN
Download Email Address To download email address
TR b1k NI Mk
Export Campaign Report To export campaign report
SHKRERE SHRERE

C.  Toactivate the new account /G FikEs"

1)

WP e 2 I IR R A 51 8 SR R A

2)

Once a new account is created, a verification email will be sent to the login email !)%#H;

Go to your mail box and click the activation link &5 37 %45 1 B 48 35 A o I0& 4



3)  Succesful message pop up JUE T H R

Spread: Welcome and Verify your Email Verification Successful!

<>
H "% You have verified the email: printrainb gmail.com sucessfully.
emall afriR Please click Reasonable Spread to start your email campaigns.
Reasonable Spread 41102 “ i
.

5 WfFE  H v

Dear _,

Thank you for using Reasonable Spread. Please cllco
verify your email.

If you cannot click the link above, copy and paste the follow
link to your browser and visit this link.

http://app.rspread.com/VerifyAccount.aspx?a=6D32F&b=
796972657D696A607759786E3C3770
646A6075256C6676&emall=printrainbow3@gmail.com

Yours Sincerely,
Reasonable Spread

4)  If you cannot receive the verification email, please login with your email and passowrd on

Spread W SAE K LN B B0 AEMRAE, 154 Z S 6 ANy I 2585 & 5% Spread

5)  Click “Resend” and repeat step 1-3 fiili “Resend” JFEHEE LI 1-3

V D {FERSpread!
SERFAIAIARSS AIE i A S AUERFE b,

i 1E2HT —H#EEE 632075654@qq.com, FEEEIM TR HARMEAR R\ ERIaETEDr.

WP aeRERabE, ENER /HEANEE Rk R SaiReM G, BRSNS/ A
A5 LAE B SRR 1 B,

T R AR AT AR
NEE—wmAE, waae)

wEEEAnEsEER, JLUEERESS] spread@reasonables.com



D.  Go to master account U7 & PRI S

To switch to a master accounts (where you act as Basic User, Email Marketer and Administrators)

DI 3 E K S (SRR S H P S0 il Re 2 B F . F s 8 & el 3 5
1) Click on the pull down menu in Navigation Bar i 7 S A2 1 1 R h Al

2) Choose the account, then click “Go” &FEN N IK S, S

= SpreadZHH | EWSER > S EE 20 ¥
FRHIMEES
o]« e S6@reasonables.com(Email Marketers,

FAZmz2dr ol #Rzsme MeEs Ras @R 2 Sz T l=ziRse A idsiRs

OR: Hl:

1) Click “My Account” in Navigation Bar iy A2 A1)« FAbk 7

2) Click “Agent Management” to view all accounts you are managing 57 “fRHEIK 5 &

B, BEPAE KK

3) Click “Login” beside any of them sk 553101 “ &N

= Spread=i ‘ BHKS v (EKSEE KEEE R @ [R] fpan@reasonables.com @~

REKS=m AAER

SEIE!
+ = HadASE
FEn
B ID Email BF <33
20754 g6@reasonables { FHFEE e Spread

32002 e Reas

FHEREANEIE

ElRakinn
le Software House Limited China
le

Hong Kong, China

=R
iz n|
ST

EMEENUFER
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Create Campaign Sl B SE BN

What You See Is What You Get Editor FIT . Rl i 154 45 25

1) Drag and drop any components you want to add #g¥8 {F{a] 28 78 10 A9 48 14

AxZE LEE XEE OWE

[CZIN

A
=
T
3
+

B

fpan@reasonables.com v | EINEEEIE FEAM A F

For example: f5/40:

2)

Drag the Text field and drop it when a blue bar appears

Input text here

#77, HIEEFAEFRIT CAE

eiEE e
HREa
M Mt GERE EEZplpigt
BN AnEEE
RE BE
e EH e
AR HFEE EE
& 5 i #
5] pea ] BAE

XA B A FHEREI B R

BRRESE
SEEER
7t
kA HmEn
RInETR el TR EREER EfEZipiniEn
* & ~ EAMELFR- Y RINEE
V- IN fpan@reasonables.com v RINEISHEL FEEA AN
LS = N
AT nE | RS
= \
& BH BA+
XEER palze EELEE]
[ -
Ak pasi e 3 BRE
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3) Inputthe content AR

ANETET
S <« -EAMEEER- Y| RIIEE

EAEA: | Felicie fpan@reasonables.com v FRINEISHEN FEEMAA BN FINEEA

 I—

QGR % «o)[xbaaals

R E R

=[BT UsSEL|AB|=smam

vHSpread@ vl\’l‘fi‘ﬁ&?& ']
LA i
4) Change the text style and add URL in the Text Editor Bar {&X X FHER, EHEAZFHRM
URL
2=

G&Elz=z==2/81vuszan|l=mam
= EZE(DIV) = Fuh - = - Spread $52 AMELER -
BEEIE x

| susme | A | =

Seemn

e v
) URL

ntpr v [ | |
| simmssE

= = |,




Add Pictures ¥WinE F

1) Drag the “Picture” component to drop when blue bar appears Z{XH ¥ B H HH4E, B
TEEXKIERNERE

AL WA FEMG R ezt
* & SEAMENFR- T FIEE

ElEA Felicie fpan@reasonables.com v ERANEISHbIE FHEELEALEIE

moE

FEHAMA NS = wE

prey EH ER+

A. Drag the picture to the content from PC directly B /ZM B ¥X 145 #50F A

= e —
= Spread= EWEW > HMEMH
BRIR
= v o L mEEEmEE ARz LEEFE Xxi OM|ES
| & - ™ P LS =
= Bl sy il
m : * & < -FRAMEEF
oseTsai  zodeasaseent  sesvosssoesd] T fpan@reasonables com v | SEPIELEHELE FHEEEEANEL R
m
=268gp=0.jpg m=268gp=0jp m=268gp=0jp 1 &
g g T NS
fesE R =itk
T——— b ¢ > 27
Sy | Seox oo
u=3061188012, | u=2819380443, | u=1249840530,
32010432368F | 1374001570&F 2491002761 &F
m=26&gp=0.jp m=268&gp=0jp m=268gp=0.jp|
] 9 ]
G oy
i PR
b » > | =ty
e ~ 4
u=1229050484,  u=558888284,3  u=7434884217
241937099&fm  184881271&fm  45958943&fm=

B. Click “Attach File” &z "Bt 1"

13



s.com v EINEIEHEN FEEEEAMIE FRINEEA

(ammszes

B

1) Click “Add Files” and choose the pictures from PC S df* 7R, MERTERER

X EER

Bl BT

E812: /SpreaderFiles/60088/files/upload/
EaERAEE,

2) Click “Upload” s di“Upload”

i
| Bz || 28 HfE || 2EEE

EE42: /SpreaderFiles/60088/files/upload/
EMERTIEE,

S EERE

-

ml:3565185884‘2248353566&fm:26&gp20.1pg 54.01 KE| Upload | Cancel |

14



3) Click “Select” = “Select”

Nt EER
| BRI || AR T || 25N |

F8i2: /SpreaderFiles/60088/files/upload/
EaER =R,

x

X EERE

e

muzss%185834_2248353556fm:26gp:0. ipg

54 01 KBUpIoade

C. Ifyou have already uploaded pictures to your file manager, you could just “Select” it 1%

ELFEFEIX M EER UEERT EE

XU SRR

| templates -
011511.jpg
20200115.jpg
banner.jpg
bottom.png
Editor_20200114173134.jpg
firstname.png
firstnamecap.png
firstnamecn.png
firstname_cap.png
image-1.png
image.png
Image_20190105123832.png
ipad-1.jpg
ipad.jpg
ipad2.png
iphone.jpg
iphonexs.jpg
luckinshare.jpg
luckinsms.jpg
Mimo-logo.png
sample 02.gif

0| (] (] (0] (] ] () () (] (] (] ([ (] [ |

< M) ) [

»

#8/Z. [Spreaderfiles/60088/files/upload/sample_02.gif

< Picture size Limitation: & k/MFR ]

Upload to File Management: 1M _F{£& X {4+ &TESS:

Stay In Touch
& In Style

| || b5 |

15



Drag and Drop: 4M ¥i(E F: 4M

<> The File Manager can storage total 450M file. SCF55 H 2% i £ m] {RAF450M3C 1.
Even if the File Manager has no storage, user still can add new pictures to a Campaign by “drag” from
computer BIMEXMHEERTLFMEETE, AL IANE R AR5 M B R iEAGR
frep

16



Grid Layout &4 &

1) Drag and drop the component “Grid Layout” EJEZHAE “4HA70 )~

2) Set the Grid Layout Style & B M #Af L=

ikt e

it E e

fEsERIT L

iEER L

At RE

POtEfE R

HRTAIRE
iTE -2+
gL -2 )%

[IE =l

3) Click “Component” and select components you would like to combine i “41fF”, ELHFFHE

HEMITR

4) Drop until a box with orange outline appears. #E3 2| F AL E, 87 HEH I BE T FA

iz el

il

5) Edit the components. Zi%H411t

6) Click “Finish”. rith “5Em”.

EAER =L
]
FALSE

iEEnE =L

AE wE
= =T
R DR
Ak =

BERF

EELE]

HiE

17




Add URL (Image and Button) 7l URL (Bl F Z3%%A)
1) Click on the component sl 75 2w 4R A 244

2) Click “Content” /i N4

3) Enter the URL #i A URL

4) Click “Finish” st “58”

A

18



Copy, Move and Delete Component & ill. 3 FfH R A4F

1) Copy, move and delete component using the button in the upper right side of each

component i, FENAMERAAE, A By e

" =

-

l

2) To move the component, click the button below and hold it until a grey bar agpéars iz =%l

USRS 7 S W 141 B /S (KL P B W QW K A N DS IR E 220

3) Drop it to the position you want until a blue bar appears fEfHF|AEZE A7 E, HINE G T

HEE TR

19



To delete component, click the button for delete and click “OK” in the pop-up banner. #1735

MEREASE, s MIEREZA, JRAEs o Drh i “wE "

= SpreadEf | EWEW > W@ S 5
ABE LEE XD OWE e

4)

Bl an g

* = < BAMEFER- v IFINEE
EiFEA: | Felicie fpan@reasonables.com v RINEIEHE FHEELAMEN FINEEA

" = ‘§, ,‘ﬁ

-

20



HTML Upload _EA% HTML

1) Click “HTML” in the bottom of the Smart Editor. /i % e miEgs N K “HTML #5387

—
H & =
= “\E}'
[ &=
—
<table class="Widget-content rse_text" border="0" cellpadding="0" cellspacing="0" width="100%">

<tbody><tr>
<td>
<table clazs="rae_textContentContainer" align="left" hordsr="0" cellpadding="0" cellspacing="0" width="100%
<tbody>
<trr
<td class="rse_textContent" align="center" wvalign="top">
<div style="color:gray;">
et TN
</divy
</td>
</tr>
</tbody>
</tablex
<ftd»
</tr»
</tbody></table>

foang v HTMLEESS

2) Hold “Ctrl” and “A” to select all unwanted code. Press “Delete”. %1+ “Ctrl” fl “A” 4:ik
FrE ARG B AR, F MR

3) Paste your HTML. il 1 HTML AXAY

4) Click “Design” to view the layout. mif “ il Bi” EHBIHECR.

Zip Creative Upload 4% Zip HE/15 11
1) Click “Upload Zip Creative” in the upper right-hand side of the Smart Editor. i % it w45

A EJ7I) A% Zip dEPFBETE

wnETRT At TSN EREER | CEZipEpeheit

* & < EAMEEFER- v FIIEE

2) Click “Choose File” and select zip file from your computer. sy “iEFECHE” . ML F ik
¥ Zip ST

21



B
EZipraaigit:
g ek

L%
BT Zip BalE) CESESananiE.

3) Click “Upload” to view the layout. fidi “ LAE” BHE TR

il

Faesimist

fEEEIR

_HEZipap{tigit

< Zip file should only include 1 HTML file and 1 image folder.  Zip S ffFH R BEEL & 1ANHTML ST

PERILAS B P S0

< File size limitation: 4M A& KAREHER: 4M

22



Set Sender Email % & &M A
1) Click “Add Sender Email” sidhi “Hridd kb At ”

2) Insert the email address that you want to appear for recipients i NMEFG AL, 1% B FE Hodk
FAEBUE TT B A RN

3) Click “Add Sender Email” Ay “H & E A Hhk”

ARInF=T

* = < REAENEFER- v RINEE
A fpan@reasonables.com v RENIEISEHEINY FHSEEAMIEFIEEA

BT

Ht:

4) A message will appear: “Verification email has sent, please check and confirm.” Please check
the verification email in the mailbox of the email address that you insert. % i< & & 56 1 1
PEEE R IBAE ISR T A E I UERRLE GRS R, TE R AR D, JRRET I
k.

5) You can choose this email as your sender email IRIN G, T EFEABFE1E N KA AN

Add Creative Test  Preview Test  Use Spread T¢
Subject: <— —Insert a personalized field— v | Add Subject
From: fpan@reasonables.com v | Add Reply-to Add Sender Email Add From
Sender e N . ; . .
Email abc@abc com Add Sender Email Verification email has sent, please check and confirm. If it can not be found on inbox, please check JUNK mail as well
bl risean
* = <« —EAENEE- v BRI
EAFA fpan@reasonables.com v | FRINIEIEREIE FHEEAMAEAMNE FIEEN
EfFALE

abc@abc.com TAMENE BEEXATAMFEIEUEERE, SR, SRNE, SaEiREE,

ik

<~ Support English characters and Chinese characters and any other languages 739 7 &
A R HADE S

Add Reply-to-email ¥ i1 [al & ik
1)  Click “Add Reply-to” =7 7NE S #hit”

2)  Choose the “Reply-to” email from the drop-down list. M T$i%! 3 Ak % B & ik

il A

* = e

Bl fpan@reasonables.com v | iFEIIEISHEE BrEs i dEit HFinEiEA

EEZE: | fpan@reasonables.com ¥ /’

23



<> Add a new “Reply-to” email: Repeat “Sender Setting” steps 1) —5) ¥IETI [ & bk, =
5 C“wERENT P -5)

24



Personalized Email Content /244 HIE 12 P 45
A. Subject Line HAR1EZER

1) Click “Insert a personalized field” near the subject line =i F 550 A SEAN AL ZER”

ARLUFTLT
= &
EiFA fpan@reasonables.com v RHIIEISHENE FrEEEAMIE FkEA
I
TEHAMA N
B. Email Body ASHEZ1E
1) Click “Personalized Fields” S /iMMELFER”

2) Insert, then click “Finish” 3HN, AFSEH"5EK”

PASRY

HoE
At

e |5 @ & Gl= =2 = s[[B I UsELlaB|esmam
[ c||mmowm | F - | A -] sz - [[EEE -
‘ TN SCF EEAmEEL |
= N —
sz
-2
28
iR -

Result: 38R :
Subject: [Reasonable Software] Nice to meet you, Alan :)

Dear Alan,

EAAMEEE- v
BN
BEs A BSHAL

PN

BiE

bk 1
b2
HifES
e
IS
ElzakinXx
EPEERES
(£

[Zihi

1451

HEf 1 -

H SIES

@

Nice to seeing you at F EEER & EEMEE on last Monday. This is Meiji from Reasonable Software House Ltd. (RSH).

Reasonable Software House Ltd

» 14+ years of experiences on email marketing software in China (established in 2004)
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<> Available personalized fields are the header of the template. Please refer to the section
“Upload Contacts”. Please refer to the table below: 1 F fJAN 44k 7 BOMARAR 12 3k
WS “ LAEBRAN . WEETE:

<> Custom field 1-15 can be defined by user. Please refer to the section “Define Custom Field
(Personalized Function)”. B E X FER 1-15 A LA B EE X . iHZH “4iE 0
OB (AR T RE) 7

Column | Header 3L Column #= Header 3k

=

A email address HBFE L M Country EZ

B first name % N postal code HBEIZRAD

C middle name Mg 0 sub postal code HBEX S

D last name 4 P Fax {£E

E job title HR{5T Q web url [ TT URL

F company name ‘AS]H& R Title k147

G home phone ZFKEHIE S Gender M 5H

H address1 HbiF 1 T datel HEf1

I address2 it 2 u date2 HEHA 2

J address3 bk 3 \; Birthday 4 H

K City W-AK custom field 1-15 B EX
FE1-15

L State H% AL Status JRZS

26



Define Custom Field (Personalized Function) Zm%EHE X FE (ME{LIHER)

1) Click “My Account” & F IRtk "

2) Click “Define custom field” S#H‘EXBEXFER"

= SpreadEH | BNKE v AAEE

LANEE ETNEE &F MER
AT EE
EAED
HAIM : BrERE
AreE
s [REEE] &
* ARES HIERSETE
FOE#R: ST AN
ST TS5 1M
BE
ES
)\ FBHE:
R
BT

l_;F

=]
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3) Select the field that you want to define/ rename, e.g. “Custom Field 17 %EFEEX /B ZHNF
B, M BiTHEA 1

BEMBKRAAFRER:

BEMERFEA R

oEs=vss: [ ] = WEETS | [ETTS | [ETSVE | ERTTEhAE SETTEeAG | e 2
a3

a2
i3

BEA1

HEi2
EiTET2
STl
EiTE4
EiTRES
SiTEf6
ST
SiTifs
EiTizfre
EiTEAI10
BT
EiTRAI12
EiTEA13
EiTRfT14
EATEAT5 -

28



4)  Fill in the first three blanks (for internal language display) BB =/S4& (BFRZHZRNIIES
BR)

5) Click “Modify” & 483"

BEXBRRAFREE:
EESIBRRAR
—
EaEEysR: (BTEm v|=es | mwmzE | maes \||§@;zgxw§ | ke sting| maeREtAE| B b
| —

6) Defined fields will be shown in atable B EX FEREBREPER

BENKRAAFREE:

EENHEAR

= [mx JEr. [man [Exeztinm [maensczring [BmztiAE

|E3TEzEn [Member | B2 | EE] ETEOAME [ErErEAE EERTIIRRAE s R |
BeEmy=s: (ETem v uemer | 25 | s | Ewmie | (o senAE | e o

7) Back to eDM platform, you will find the result of “Define custom field” when insert personalize

fields 3[4 eDM Z#H LI, 2 L7 Beh 2 O Qi MEL 7B

HRInETRT

E < ENMEEE- v FINEE

B fpan@reasonables.com v | SRINEISHIE FEEd AN FnEdA

.. 00000
Qb W-le | XD B GEG|(==3s|BITUSLK AB|=s N am
e T o -
| Cr R —

el
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Spread Link Spread 4%

A. Click here/ Unsubscribe =& #Zritt 4L/ B E 1T 1]

1) Input text AN F

2) Highlight the words: click here/ unsubscribe 3% #1305 i T It AL /BUBTT 1)
3) Click “Spread Link” g5 d7"Spread §51%”

4) Choose “Click here”/ “Unsubscribe” % %" s g7 it 4 /BUBTTH"

5) Click “Finish” =d5*5eak”

noE
A "E

anE %« x0e6EE[Ez==(B1usijfan|esmam

R R R N e R —
‘ mRET AT | S | i,
—— MABEA
o

Result: Click here

MR Adlcst

NBEFTIEERIENS BT

Result: Unsubscribe

MR BUBITH

EAEESEENIRETAEIRATIS EAbER | it | BT

Share to Social Media Button 73 %5 4+ 32 i A4 4241

1) Intext component, click the drop-down list “Spread Link” in Word Editor. 7ESCAHES, At
BRI BRI “Spread BERE” FHIFIE.

2)  Scroll down and choose from it. [f] FV&zh Ik 4441

noE
A wE

Q5B |¥| s @68 @[E=z=s|81usi/anl-xpmom -
= - mmow) - || P -|| -] B - ISureauisg -] et - —
| EEs 5z @a= Bt |~ |

facebook

linkedin

twitter

aq

hu M
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Add PDF Attachment ¥ /0 PDF {4

< File size smaller than 1M is supported. SZ#F/MT IM B34 o
1) Click “My Account” , then click “ Settings” iy “FRAMk " , RjgmdE “wE”

a)a. Method 1 J7¥% 1

= Spread®f REKE > PAES

B 2 ARE DanEE & ExEnE|* o [t sees o m
) <:>

EAM, © BEERERL
e —

wn (RS BIEEEE. TR RSpreadtEH A,
— RS

FPO&BR:
itinfl(Beta) SRR M az, 09
HR0HKF

T\ EBHE:
RoREE

bib. Method 2 J5%: 2

s AAMAE MAER D #1E XFEEE @HE
METHEE
Eifianl
=R
Tt
SE1HEBE AreE
SETEASRERE. o7 AREERERTHIESpreadNESTER, EMA A
BEEA REKSEE
FERAAMEL |
i&infl(Beta) & 8z, 0-9
RE 3

HaIRF @ il
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2) Tick the Enable Attachments & Save ZJik “FFJHHE” , SR

= SpreadBf | RIKE > RE

{EfEEE RN EE M AT HiE(EN)  ©xE
EaEER SR M RIBERA i) ®i 2
AT B ©%xA 2
EGHEITIIA o3k PEGEITR ORI BRRGET
7RI

Ermi = BRiA =[ 2

WEHA B ©xE 2
ERITR&ETHES E2 V=TS v
BilmiERS Spreads. 05458 ¥

FRsTmi Be —-Select-- v
Webmail ki *'Spread ZRiAkR =AMk ?
fiifbA/BRL

Quality Click Tracking

FHE0FCAITiE v
FHEMHE ’
&=

3) Back to create a new campaign and save first i [ 61| 835t 1 BE 44 3 26 AR A7

= Spread=f | EWEN > SEBY

Az |en| x20 oms

WA

il

nEh:

]

it

4) Find the “Attachment” button in the bottom of the Email Editing Interface. /i i ZmfEas il Mt
7 Fh

IRTHES HTMLESC

Z O test (0E: EOASEESE, EEREFESE)
= i L= r

TR R

REAHE A EEME | FBARE | BE
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5) “Attachment” window will be poped up. Click “Add files” and choose the file from your PC. i
WEE A, SE RIS, MR IEE X

BitE
RIS
TSRS,
&
FHE
Bt
RN
b b4 S
X
HER v | D L EEEEnER
=~ @ @
Sl —— El "
u=1249849530, u=3061188012, u=3501811117,
2491002761 &f 32910432368F 36370988028
m=268gp=0jp m=268&gp=0jp m=268&gp=0jp
g g g
u=3606004826,
991387311&fm
=268gp=0.jpg
W
,2248353566&fm=268gp=0.pg v| iz =pat A W] v
D Eiis

33



6) You can “Preview” or “Delete” the files you uploaded. & A] 5 U BR AN B& 45 FA% () S0
B
AR
FERnBTEELXE,
8 | -1506004826,991387311 fm=26gp=0jpg 63.15 KB Uploadec{m
sohk
7)  You will find the (number) of Attachments uploaded. %1 LA 5 ) FA% 1 T3

Z F ftest (E: BoasEEsE, BEREE—N
=i =7 ’
BT A
Er | SR | SEME | RIERME | BHRE
G
Hix
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Preview Til i

1) Click “Preview” on the right. /i A1 “ i

= Spread®i | EWEH > SEBEG

ARz XFRE XXH

16:16 (REEAEDD,

< BAMECFR- v FRIIEE
fpan@reasonables.com v FRINEISEHEE &AL Fi0E

-

2

~

Check on either “Desktop/Mobile Preview” to see different formats s “Desktop/Mobile
Preview” , & ML/ FHLER AR AL

= spreadEi | EWiEA > WEBE > TR

ISEE:

Desktop Preview | Mobile Preview | | Advanced Previev

3) By clicking “Advanced Preview”, you can see the email preview in different devices and

different mailbox service. riii “Advanced Preview” , T LA MR ELEAS [R5 & FIAS
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[7 S A 1 55 T P (A ) S s R

= SpreadBH | B@EN > SEBH > WK

HWEEE BRI @ [R| fran@reasonables.com

Select clients ~

iPhone 6s

[ Gmai Ghrome) - Outiook.com (G
ame—

Yahoo! Mail (Chi
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A/B Testing Campaigns A/B JlR MR

A/B Testing Campaigns are used for testing different subject lines or creatives. Spread will send
two or more different versions of campaign emails to small portion of your customers and track
campaign performance to decide the winning version that will be sent to all remaining

subscribers.

Users can define two or more versions of subject lines or creatives. Spread will automatically

analyze the open rate of each version and determine the winning version.

Create A/B Testing Campaigns SIlZ A/B M3z BB 4

1. Add Subject lines

1.1) In Smart Editor, click “Add Subject”. T fEHERT, SFF “HmMESH,

= SpreadEHi | EBSER > MR seue: ERTCEE ©

AfE LEHE XA OGS

N

St
e
=]
il
d
t

t

© < AENMELFR-

2:2) Fill in “Subject B” filed and click “Add”. If you want to change the subject lines again, you can
delete it and add a new one. JEE"“F 8 B"#, S 7m0, BTN, WREFRIEN

PR, o] IAMBRERINEIARRR, FFRM.
= SpreadEH | HWiEE > S x=cn: EETCNEEY ©

Afz LFEE XXd OmMS

BimigE: FIRRT T o
x & © < SEAMEEFE- v RINEE

test 1 [z
EFAB: ftest2 il 173

| test 3 < AR .

3.2. Add Creative

1) InSmart Editor, click “Add Creative” on the left ZE&8EpiEaEF, SHAM RINFHEit

= SpreadEi | EHiED woen - B

AxE XiFE XxE OmE

Wi A

£ & <« BAMEtTER- v ERINERE
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2)  Change the subject, the sender name and/or email design in “Creative 1”. &%t 1" # AIHB

HER. K4 ANBIRF/SEBHRTT
3)  Shift between creatives using the button on the left. {# B ZMAYILEARZ IR MEIT,

4)  The system will randomly send out one creative to contacts in a list. & %< FEA1%E %A [E A9 HB

HRITRABERR N

HIEA.

Creative0
BirRe: (2m | ®EREA Wik FnEmeit
* «  —EATEEFER- v RN

Scheduling EH &%

A.  Tosend emails at one moment &I KIEHE 1

1) In Smart Editor, click “Schedule” in the bottom and choose the time you would like to send. &

TRMBA ENRIEX, EFEFREANRE.

2)  Click “Send”. fiidi “Ki%”

F W testiBE
E B | aipmEs?
EEATEEE
2020/04/16 16:20 | 0 Sk
Y=

4

| A
(1]

B.  To send emails within a period Z7#5F Hi/8]E A 2% % B 14
1)  Click “advanced”. 'S4

2)  Atimetable pops up. Select the timeslot(s) you would like to send emails and decide whether a
daily sending limit is set. 5% AfE)R, EFBREMHEER, HRIAEESHTEREGAX
XEPRE,

3)  Click “OK” and “Send”. S #E Fl"&i%",
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I B “ HTMLEERS I

test {538 f
B =Fouy 5 =7/) l
EiEAX: SRt

o] =21

MBS WEAE | ARE | LORE |
BaREE | [

o Pt

R
o 2

EREReE
EEEIEE
e aa
EEREREE
ERiEERE: _EWIRGE | TEIRGE | THER | B | BisAS

U= O [ [N
O2#— (012345 6|7 8| 9|10[11]| [12|[13|[14|/15|16||17| |18|19|[20|(21|/22|23
O2H” (0| 1[2)3] 4|5 6|7 8| 9|10[11]| [12|[13|[14|/15|16|[17| |18|19|[20|21|22|23
CE88=|01) 23|45 6|7 8| 9|10[11]| [12|[13|[14|/15|16||17| |18|19|[20|(21|/22|23
CO=2HMm o123 4|5 6|7 8| 91011 [12|[13|[14|/15|16||17| |18|19|[20|21|22|23
OE8gh (012345 6| 78| 9|10[11] [12]/13|/14|[15|16|17| |18|[19|(20|21]22|]23
o280 1][2)3] 4|5 6|7 8| 9|10[11]| [12|[13|[14|/15|16||17| |18|19|[20((21|22|23
C28gH (012345 6| 78| 9|10[11| [12]/13|/14|[15|16|17| |18|[19|(20|21]22|/23

sies: @ msmEs | EEEES
FILABIT st AR T A A e

S
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Automation Bzfi{k&Zixfi%

The concept of automation is to help users to send a series of automated campaigns based on trigger

conditions. Users can set segment conditions to specify automation recipients, and users can also set

a trigger condition, trigger schedule and execution period. Based on users’ trigger settings, Spread will
automatically send trigger campaigns to specified recipients who match the trigger conditionin

execution period.

In the bottom of Smart Editor, click: 7ZE&J8EZRIERSJESR, =7
A.  Subscription Trigger 17/ ztAt%

This method is used to trigger the email after subscribers sign up. IR ABIEZ Rtk %

iRt HTMLiE

Z R test{HE
E S | ammiEs? v
EiETIL ER AL

REET ALATL

A% | mRE

1)  Decide when to trigger. B 5E fili & B 7] .

2)  Click “Send” to activate the campaign. &7 &K%, WG HBLE K IE R E .
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B. Click Trigger

A follow-up email will be triggered when the recipient clicks a link in the email. U{4 A = 37 HB
RIS, B &IEmR .

1)  Decide “Trigger Expiry Date”. #AIAfih% 1387 H HA
B

B REA SEMERE B A STizeEl, EREREEERE MFREAaTEE) .

AR | m= |
oETmmsms O 0% WA 7| ©
- Z = m A A B

1 2 3 4 5
6 7 8 9 10| 11| 12
13| 14 15| 16| 17| 18| 19

20| 21|| 22| 23| 24| 25| 26

RHER HTMLER 27 28l 29| 30

& FR testimsE

B A [oamemEEz

B AR

RUSHES AT | | &E
AREREL R A BT |
EREE | [

=REE
| FIE AR

2) Tick the trigger box of the link and then confirm. A& ft%& PsEiEIFHE,

ESp/ S BER A A#i(Beta) Accou

appLrspread.com BT

EIESREERZRENE

| mmEy

1R MIRETA SEER S D HURE L BRI - AR BRI ATE (B rrEYRA TR -

WESHTHEETEY : [2018/08/31 |z |

2] mTriggereu:lCampaign

I https://twitter.com/intent/tweet?status=

[CAMPAIGN SUBJECT]900ANtDeEaAsLoFYeaEarchive regconah S
i troeR ARG 2T v reasonabspre..... O] < W =
RS SAs P 2FareH e Tessonaecpraad com2y, ... OLE R >
Ao o1 orcarve ressonablespread.com2r{Us. ... O] < R =
gt\,itﬁj\:tt.:p?’:g;![;:;.;t‘j:l;i;?’?liit\?:ﬁ;asDnah\Espread‘(om%ZFjUSE.‘..‘.u‘ <o iR >
:t:t:h:g\i':;ar:i:1’géig;;ﬁrlz‘tr:zf’:}i:z;wazFarchive.reasona‘..‘.. u‘ < EER >

HTML

3)  Atriggered campaign named “UrlClicked_xxx” will automatically generated and shown in the

home page with all campaigns. —/N&FRZ“UrlClicked_xxx" B9BR< B sh 4 B It 5 H b iR
—EEREENAF.

§T . -
= riggeredCampaign
=

i

https://twitter.com/intent/tweet?status= -
. e . @ UriClicked_https://twitter.com/intent/tweet?status=
[CAMPAIGN_SUBJECT]%0Ahttp%3A%2F%2Farchive.reasonab...... \B|UriClicked_https://twitter com/intent/tweet?status
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Spread |Carnpaign > Account Cenire : [FEESIRA

[ACreate Email (=) Create SMS [[[JPause [@Resume [ Delste  # Rename ¥ Publish R MultiReport P Folder Report  Moveto Folder v Filter Emails

Version: Premium, Expiry Date: Nov 25 2020, Email Remaining: 33 JRIHEHER RS ndiEERE

Bl =5 Status Modified Date Sent All Opens™*
UriClicked_nttps://www.google.com/search? 12/31/2019
g=googlettransiatefog=googlet+trakags=chrome.1.69i57j69i59j014.3061)0j7 &sourceid=chrome&ie=UTF- {untitled) Draft 1-‘_3;4:] Pr,{ 0 0
- [ . ! 12/31/2019
31 Dec 19 15:33:02 (untitled) Draft 3338 PM ] 0
4)  Go to the triggered campaign and edit it. & dfih & BRI 3174848,
jiEe s x|
S
=
£
sonablespread.com%2F[USER_ID]-[CAMPAIGN_ID]%2F[SPREADER_COMPANY].newsletterse2F[CAMPAIGN_SUBJELT] ¥ §
v
v
v
v
v
4 »
b
v
5)  Click “Send” to activate the triggered campaign. =5 & 1% "8 0E i & B4
e e - , nonrespondent - : 12/23/2019
RTC_23 Dec 19 12:39:04##191 5044+ . ) gy . R, ,
donotammi 12:39:18 PM
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C.  Birthday Trigger “£H / 202 Hxk

After birthday trigger is set, Spread will automatically send campaigns to subscribers on their

birthday according to the birthday date info in the contact list uploaded. 4= Hfil /& % & 5¢ )5,
A LR EAE B R AR B A H HIE S, Spread 23 HAh A 2R A4 H BT 5 # K ik

B

1)  Please refer to section “Upload Contact”, please enter the birthday date of contacts in
MM/DD/YYYY format. 12 “ EALICR N #5r, EBER AR MM/DD/YYYY %
A H H .

upload-template (1) - Excel

Q Tell me what you want to do

S

T UV

W |

nder

datel date2 birthday |custom fiec

2)  Click “Birthday Trigger” and fill in the information accordingly. S 4 Hfitk”, FIESHE*X

B2,

3)  Click “Send” to activate the campaign. iy “Ki%” , BOUEHEH:.

=5 R

B B

EiERT EREE

N L R T

test HiE
BafsiEs2 v

AR BERAE | Soas |[E0es| seims | BnE
MEEETE: ERMEALEE] KA,
WHEEH: EMEEBMEALR | BEIE,
BUTIEE: O EE
SREE | MW
TR AR AT

< Campaign will be sent at 00:00 on the day you set. HB{F27E & 1 H 4K 00:00 K& Hi.
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D.  Non-respondents Trigger g/ Alx%

Non-respondents trigger is used to create a new campaign with the current content of this
campaign when the recipients have no responding on this email (not open or open not click).
Spread will automatically send this campaign one more time at the scheduled time to the
specified recipients. A<M W fifl & BT FH T ) AT RS e 5 CRFTHFEFT R D) 1
W, A2 BEE RN Ia) P P ORI AR [R] A 2 IR

1.1) Click “Non-respondents Trigger” and then click “Setup” . S ' kKIMNitLk" RESFE
=

R HTMLEES
I s 29 Jul 20 16:56:24 Sw55

2:2) Choose the trigger condition — not open or open not click, and set up the trigger day (triggered
days after sent). You can always “update” or “delete” the current trigger set up using the button
ontheright. EFMEFMH—RITASITARR T, REREMERE (REEFHMRE
MRED) . RETME, B UEN R Ea WA 35 AR e,

SRIRRARE ® 3
B AR EEREERETME e — N SREAENE—EE0ENE.

mE [ VmEmaEsas(s | X, THASSEER. S0

ST
B T BASEAIID Rk 2R BIEERRENIAE IRE
1748024 1748179 |5 8173

HTMLEE
6:24 fRiE

3.3) Click “Send” to activate the campaign. /it “Kik” , BIEHELE.
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Publish F|%&

1)  Click “Publish” in the bottom of Smart Editor. A% T 7789 FII & 7R MR- A4 =g

= W test i85

E = | aaeliEs v
£ ERAE
A AU | SEEE | £EME | RBAEE | BHE
wamE: EEEALEE|  |Fmm
HEE: ERERE AL BEiTH,
EIIEs: O A
SEEE | NI
IR RS

o Lo

2)  When it publishes successfully, a P symbol with blue color will be shown in the row of that
campaign in home page. Click it to view the email in archive. F{IHTI&ER, —NEEP'HR
SR RETTUEBGTH, Kb EEEERETBRE,

B 12/31/2019
31 Dec 19 11:14:07 3tta-.llc_|-.-_-| 1-14:49 AM

3)  click “Unpublish” on the right in the report page if the email is not needed to be searched by

search engines. WA AT R S| BRI R B, nIRERN S AR s “He
HFE”

= SpreadE=f | BWEEW > ZEED
E%E'J a| SHPDF  du| SHExcel

<> After “Unpublish” is clicked, your data will be kept online for 30 days according to Google’s
policy. sty “HUHTIE” J5, ¥ Google HIBUR, B 7EM _EIRE 30 K.
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Send Test Email 32 I3k B 12

1)

2)

3)

When you finish your design and would like to check the layout, links embedded, click “test” in

right of the Smart editor. HS{F2EE 885, WAREARR AR5 IONBIRERE, Al il
(R Ik 4

WA

EEER

polbic =)
EiiE s T PEREE  EZipiResit
* & — CEAMEER- v FINER ng“my%ul s

Type in the email address you would sent. %1\ 2 & 32 M MR 44 Fr IS 46 Hb ik

Click “Send”. A7 “KRi%k” .
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Use Free Template % 4 28 454

1)  Click “Create Email”. s 7" &R

= SpreadEty | BESEH

e M= @as s A543 7= SRS OEERE 3

2)  Enter the Smart Editor interface and then click “Use Spread Template” on the right. ¥ N\ %5 8E 2%

HarmE, R ERER

TN

Creativel

Bings: =@ - R it
< —ENMEWFR- v RnEE

* &

3)  Choose the category of template on the left, click on the template you want and insert. 7E 1

PEPERARCRRY, oy A B AR AT 3 AR

<51|:| Basic Template v
All
Responsive Design = Vi G You T e— e s v e

Smart Editor

Basic Template e

Create SMS FEE4E{=

1)  Click “Create SMS” s ¥ EHiEE"

i Wi RSl LfEZipHp
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BAE =L

= Spread®f | BESER >

ArE LiFE ONlE OFEEE.

==

BT

EETRASE. ERFRES(,

v FSIEIEEaSMEKE, SARMIBXEE 86
oEE O®E

10:00-22:00 448

BEEEERE.
LBISMSFEE: 18/ 200

B W R

Cress Mee @as ik S 78 QSRS O TesmRs

®BE

/

S
|

x

~.

&

BRGAETIREA. 1§
=, 70 NFHHREIE
ERIB P XS,

~

J
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SMS Link Tracking %515 #2218 i

1< This function is available only when shorten link generated by the system is used. R 5§

F &R G0 A6 R 2 I A T e T g o
2.4 Short URL is widely used in SMS content. %51 P 28 b — % fd FH 5 4% 4% .

3-<> No need to shorten the URL in other website. We can do it in Spread. Just copy the link to
the SMS content, Spread will automatically recognize the long URL and offer a short URL
for you. Just choose it. A5 ZLAE A W sl A= B R 5582, BT H Spread R 5 F/E
. RFER GRS RIZIEENA T, Spread 2 H AN R H KB IF 9 0 BE B
i LA

= spreadEH | EWEED > HE

Az LEE Ol OFEEE.

http://rspread.cn/ 4 EAMEEEE- v

EIEREIEIREEURLIE?

http://rspread.cn/ AERE v

E=E 18

1)  Click the “All Click” number in the dashboard Aidi =T A1) “prf i ” $r

Jul s 7/9/2019
2019 (SM3)testing link http://rsend1.com/PpHED 4
10:24AM

Juls

2)  Click report is shown. &7 s il 2

3)  Click the report type for details iR &5 2RA, BEE AN E
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sent | Opens | Clicks | Conversions | Bounces# | Spam Reports Unsubscribed
Emails/SMS = Jul 9 2019 10:24AM > Clicks = Summary | FC“CI{S | Unigue Clicks | Clicks by URL | Click URL and Date | Clicks by Hour | Clicks by Domain | Clicks by Country

URL All Clicks Percentage Unique Clicks Percentage
http://www.artmap.xyz/tw/index.php 2 100.00% 2 100.00%
2 100% 2 100%

Total

Showing 1 to 1 of 1 rows

csv v Export
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Manage Contact List BEIEBA R A ZH

Upload Contact I f&Ec R A
4)  Import contact information by uploading excel IEiT 1% Excel GG ANBERAE R
i. Click “Contacts” in Navigation Bar i SR “BERN”
i. Click “Add or import” /& “Win/ SN
iii. Click “Download header template” 5 “BER AL N £
iv. Fill in contact information accordingly RIEEKIESERAER

V. Upload the excel file If% Excel 3CfF

= Spread=ii ‘ BKEA (v &NSsA

b=g: ZFrTm)|

1B 5
== gl el ElESgm 2t
BEZEA o DEIEE " ~
i&nl](Beta) 2. IR

o irE—ira A aMT It hHIEEER
HaaskF IR -
BEASE

3T

xadEH EF, SA.cvElRE oafgsl SN er=LminEiR

IEEEERIMAERS, HiEEN|] BEAFSE R
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@ = DL W R e

A B T D E F G H | J K L M
email address firstname middle name lastname job title company name home phone addressl address2 address3 city state country

N o} P Q R S T u v W X Y z
postal code sub postal code fax web url title gender datel date2 birthday custom fieldl custom field2 custom field3 custom field4

Please DO NOT change the header of those column (Row 1) HE 7SI EM A S WE L (F
—17)
“Email address” is the primary key (Column A) “Email address R 58l B EE B A
(A 51)

“Home phone” = mobile phone number (Column G) “Home phone & FLiE” =F5 5l FEL i
S (G HD

Please enter the “date1”, “date2” and “birthday” (Column S-V) in MM/DD/YYYY format 1% %
H& MM/DD/YYYY 1% # N “datel HIA 1”7 . “date2 H I 27 Fl“birthday 4= H” (S-V
Zilp)

—

“Custom field” (1-15) can input any other information, e.g. Member ID, Invoice No., Age,

Sex ... (Column W-AK), please refer to sections “Personalized Email Content” and “Define
Custom Field (Personalized Function)” “BENXFE" (1-15) T NTAEMZE, We
ID. RESHE. Fi. MHF (W-AKF), BEZEDIELER R A M REEEX
FER (MMERTIEE) 7.

0
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Update Contacts’ Information EFHEERASE

A

1)

2)

3)

4)

I S VR R S PR

By using excel {Z/H Excel

“Email address” is the indicator for updating the contacts’ information (primary key)

“Email address H A" 2 AT EHHKRAE RN EENLEN
Fill in/ clear/ change the information of that contacts HE /jE&/IEHERAE S
Upload into Spread system _{&Z Spread &%

Refer to the section “Upload Contact” &% 3 FALEER N7

A B C D E F G H |
email address first name middle nalast name job title company thome phone addressl address2
mng@reasonable.hk Ng 51235647

Three options for updating the contacts’ information: EFELRAEEH =EIN:

3. Existed subscriber's process type:

Update -~

Update
Merge

skip

Heammam | Emalick | #2irhr | @SB82 | Rlaoeladbme Soeslioe

EHRKAAGEEAE =R

3 BT AN
FF -
ey
Gk segzE.
ast B4R A,
Bt

i.  “Update”: Overwrite/ Cover all the information “¥3¥#” . BE/EBEFEAE R

Email: mng@reasonable.hk Email: mng@reasonable hk

First Name: First Name:

Middle Name: Middle Name:

Last Name: >y Last Name: Ng

Title: 4 Title:

Gender: Male'® Female' ' Not specified Gender: Male'® Female'_Not specified

Birthday: 3 17 /1905 (MM/DDAYYYY) Birthday: 3 7 i1995 (MM/DDAYYYY)
Date 1: v ¥ (MM/DDAYYYY) Date 1: v y (MM/DDAYYYY)
Date 2: v ¥ (MM/DDAYYYY) Date 2: y y (MM/DDAYYYY)
Additional Information Additional Information

Job Title: Job Title:

Company Name: Company Name:

Phone: 91283310 ™ phone: o

Fax: o I Fax:

ii. “Merge”: Update the added information “&3F": EHARIMPESR
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Email:

First Name:
Middle Name:
Last Name:
Title:

Gender:
Birthday:

Date 1:

Date 2:
Additional Information
Job Title:
Company Name:
Phone:

Fax:

mng@reasonable hk
ey
I
OMale® Female O Not specified
1985 | (MM/DDIYYYY)
(MM/DDAYYYY)
(MM/DDIYYYY)
91283310 \/

Email:

First Name:
Middle Name:
Last Name:
Title:

Gender:
Birthday:

Date 1:

Date 2:
Additional Information
Job Title:
Company Name:
Phone:

Fax:

mng@reasonable.hk

Ng

OMale®Female’” Not specified

1995 | (MM/DDIYYYY)
(MMDDAYYYY)
(MM/DDYYYY)

91283310

. “Skip”: do not change any information on the existing contacts’ information, only added the

new contacts into the list “Btid”: NMEREFHEMNBKRAGER, RAIMFEHKREA

Email:

First Name:
Middle Name:
Last Name:
Title:

Gender:
Birthday:

Date 1:

Date 2:
Additional Information
Job Title:
Company Name:
Phone:

Fax:

mng@reasonable.hk

OMale® FemaleCONot specified

1995 | (MM/DDAYYYY)
(MM/DDYYYY)
(MM/DDAYYYY)

Email:

First Name:
Middle Name:
Last Name:
Title:

Gender:
Birthday:
Date 1:

Date 2:
Additional Information
Job Title:

Company Name:

91283310

/]

Phone:

Fax:

mng@reasonable hk

Ng

Omale® Female "' Not specified

1995 | (MM/DDIYYYY)
(MM/DDAYYYY)
(MM/DDIYYYY)

91283310
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B. By using Spread contact management {Z/H Spread B EN E

1) Click “Contacts” S FHF‘BERE AN

2) Choose the contact list EFEER AFFR

3) Choose the contact by clicking the “email address” &7 BRFEMLE", EFIEEELR A
4) Fill in/ remove/ change the information of that contact JES/#R/IEXELRAEE

5) Click “Save changes” Sd“{RFEE"

e MEA (B EBicEs LF2 XUESEE @l&s QER@EsHER) g asaE
S EEfERRRRIREASE v

SR @

A B BHEE/ B8 =il
ali(peta) iiz;%; 22;35

R | E:ﬁ'ﬁiﬁ | (')El) 11/29/2018 101

= SpreadB®f | BXRA > HKRAMH

> Campaign_1496128 » =F7 | A | &Sk

ISR | Add/Import | 2= | &S (Beta)
THERRES A
BB ANE: B v

=il

--m-

BN a5 #IC R ~1)/ R
7/9/2018 4:14:11 PM Felicie  Pan
1 Page(s) 1 Record(s)

e A

ER Bt fpan@reasonables.com

a7 Felicie

h:

PG Pan

XA

kR SO mAR
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BEATTA

[E3E = A 1| E CN
ik - Shenzhen
5= Windows
S Outlook
MEESHES:

+—# | BEEE

Contacts Segmentation BfZ& A44H

Users can search and segment contact group according to contact profile and campaign behavior.

AP DURIREE R A B RIFER T AR IR R AE S BERANA,
1.A. Search contact profile / behavior &R E R N &R BLHE1T R

1) Click “Contact”. mii “BRRN” .

2) Click “All contacts” or a contact list. B £ EBER N HEF— PR ATIE,
= SpreadE# | BXEA O
e YEA (SH Euoss LEZ XUE
BT
SIREL SEFEEERRNEEASS
== g a:hu
BEFEA
=2t
SEREEE A
sER(Bet
(Beta) D EREE A
Ak _DoMotMail

Campaign_1474164
3) Choose the filter condition in the dropdown list and click “Search”. M T#i3 8 Ak T 8K

fr, RERTETF.
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==Kl

——

B
HE
RS
BRiET
E]
HESHE
HE
HE2
hizi ]
s
FHIElT

Bt

HhEXS
-1
Ptk
3511
mABH

4)

5)

6)

7)

BS/AdE:

T BEFERE

T R
- T REREE

Click “Move to a list”. S fzh3| L8,

= Spread =

BEEA - 28BREA > 2R | A
ITiEEE | Add/import | F2R | 3
R A,

BREASE

BB AR

EEitEs

KRA > HEKRA

ST

=

L] M

I iTATERE M ATEET v 1 |

SHEER | BaFER | TSR

A form pops up and name the new list. 384 I2RIE, & FTIF*R.

Click “Move” and a new list is created. S d7“%¥%=1", BIEFHIIFRBII.

|
| BIEEEARRIER

Campaign_1474164

e

1]
| |

Choose this list when creating a new campaign.

SN

2.B. Filter Active Contacts T JESERREXER A

1.1) Click “Contact”. siii “BERN” .

RIEFTRIEBAERS, EFIZEKRAFIREI T &%

2.2) Click the “All contacts” or a contact list. S " £ 2REL R N "SEF—PMERREATIEK,
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B NeA B EEesms JE2 XOESR 5% QSSRHER fEX
i sEREERRRNERASS .

FE LB o

S 5 R B &
is(Beta) i?:z;#?/ izﬁas.

o :

3.3) Choose “Active” in the email status. BEZE AR EF H A

4-4) Click “Search” to filter out all active contacts. &7 “f83"

5.5) Click “Move to a list”. S #EhE|ZH8”

B M

P v osa v

6-6) A form pops up and name the new list. 3 127RIE, & HFFIFR

7-7) Click “Move” and a new list is created. R 'F51", CIEFHTIRMI.

P PrT

|
B RIS A

Campaign_1474164 v

=

|
1]

| | |
8.8) Choose this “active” list when creating a new campaign. & IXFTHIBRRERT, EF B B R
N IE
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Do Not Mail List/Activate  TEIlZ 8 44 B /0%

A. To put someone on “Do not mail list” JFA GZRENEF] “FEW156 55"
1) Click “Contact”. it “BERN”

2)  Click “Do not mail list”. i “FEE B4 87

3) Click “Add”.  sidi “ImAN”

4)  Upload the email you do not want to send anymore by text or excel. DL F#i ANEL Excel &
R, AR TR YSCHE A e IS AR b

5)  Click “upload”. it “ A&~

1.ESEASH; Donot maillis| SCE=E

o e —TEM AP hHIREE
_EEeEn

spread{@reasonables.com
cs{@reasonables.com

OR. with additional infromation specified by headers
email address, first name
spread@reasonables.com, Spread
cs{@reasonables.com, Reasonable

o

FfFExcel(xls B xIsp)ailE, covElAE biAlE

B | AR

FHEFHIRREASE, B xsEl BT HF, TN covElE 8l HFR - migms
FHSHEzaEankE, FARTEE -6

EEERIFALERE, RiEET BREANE TN

3.ESI TR A RMMES:
=~

B. To activate email address which are on “Do not mail list” % “FE4015E8 558" 1 agas g bt
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1) On the same page as shown above, search the email address you would like to activate. 7F[&]—"

Ui, AR E R E A AR AT L .

2) Tick the address. 2%k

3) Click “Activate”. sy “HR”

Spread=fH  BKREA > MUEESEE

. ﬁﬁ v
: |dtsang0926@gmail com | | B3 1 w|Jan v[2005 v|-[1 +|Jan v [2005 v | Go
MAANHE]
E dtsang0926@gmail.com 4/17/2020 2:46:45 PM

1 1 Page(s) 1 Record(s)
0 TEEEACEIC: 0EiCHEN

=M BF7El: 00:00:00.5156417

60



Report IR

Report Dashboard 17 FL 1

1) Click on the subject or name of a sent campaign to get a detailed report 5 o i 4 3= 5% 4%
PR, FTHFTEGRHR S

R = Pis
EE?E faial | SRS SR
fi=ya
HE = BRASE o] BE Ex
5755 1 (100.00 %)
=T 1 (100.00 %)
FiERE 0
HEAK 0 HIELLA Bramit OpeniClick Day Of Week
SERE 0 2
SEABM O — &R i
iR 0 08
EUE#E 0 -
WETE o ' o8 TR
el 0 04
weial 0 Fao .
g 0 0 0 0 0 0 0 0
o
mEREW O = P, Mot "%J%q,} 3 %’“’%ﬁ%
FroamE 4/17/2020 3:16:44 PM >
FEREmRE 4/17/2020 3:16:45 PM
Columns Explanation
=H R VLA
Name eDM campaign name, only for your internal identification.
ZFR eDM 47K, AT B AR IR
Subject The email subject which could be seen by your recipients.
P R WACAE NPT DR F S A o
Sent The eDM campaign was sent to how many email addresses.
gx I eDM CL A IA H A 25
Accepted How many emails are received
BIE CEZVE | LSSy LT
All Opens How many times did people open your email with repeat counting. e.g.
S IV =2/.C 8 Bob opened your email 10 times, the no. of Unique Open is 1, the no. of All

Opens is 10. If you click into the figure, you can see the detailed report.
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Columns Explanation
2H R A
Wtk N ST IR MR A R e v o a0, SEZHETIT 1 1 i) e g
fF 10 K, MBAIFBAEGE 1, TR KK 10, i BER AT LA E PR
=
Unique Open How many people opened the mail (counted in unique email address)
TFRAH FTTF IR A K
All Clicks How many times did people click the hyperlink(s) in your email content
J=Gir/¢ ik with repeat counting. e.g. Bob clicked hyperlink 10 times, the no. of
Unique Click is 1, the no. of All Clicks is 10. If you click into the figure, you
can see the detailed report.
HE AR A A R G, BN, B TR 10
R MWamEE NBR 1, SEREUE 100 S ERTEE MRS .
Unique Click How many people clicked the mail (counted in unique email address)
Rt AH AT IR R K

Conversions

i

Bounces

HE

Soft bounce

LG

The function is to track no. of purchase/application from eDM. e.g. | have
an online shop and | want to check how many successful transactions was
made by sending eDM.

UEDREF] TIBER A\ eDM Hh AL I S/ Hil, fldn, FRAR ZHB R k&
eDM HH AL R BT IT HR

Number of bounce back emails, including soft bounce and hard bounce. If
you click the figure, you can see detailed report. Learn more about
bounce: http://developer.rspread.com/BounceBack.aspx

SRR AR, BR[O AE A [ S R AR TR
TR 2 TR Rl A

http://developer.rspread.com/BounceBack.aspx

Soft bounces indicate a temporary delivery issue that email cannot be
delivered.
Types:
e Mailbox Full
e Vacation/Auto Reply
e  Blocked
e Content Denied
e  Frequency Limited
e Unknown Subscriber
e  Other
8 E 2 T8 B A9 535 0] T S BRI TR 10K
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http://developer.rspread.com/BounceBack.aspx
http://developer.rspread.com/BounceBack.aspx

Columns Explanation
== R UL B
KH.
o A
o HH/HBIEE
o  WE#

Hard bounce

B ]

Spam Reports

GIE&1¥, 3

Unsubscribed

BUET I

Date Sent

RIEF [E]

o HETFA BRI

o HIFEIRH

o KA

o Hfth
A hard bounce indicates a permanent reason that email cannot be
delivered.
Types:

e  Non-Existent Address

e Undeliverable
Fefi g [ 5 e TRk A B I R T S B e i AR I
KA.

o RFERIHBFEIA

o EERR

How many people reported to email service provider (e.g. Yahoo, Gmail)

that your email as a spam mail.

IFa) IS A2l 55 v 28 A b 3 BB A (R N % (it Yahoo, Gmail) .

How many people clicked the unsubscribe link in your eDM to stop
receiving emails from you.

s R A RO T 1 R A N K

Date and time of sending eDM campaign.

1% eDM Y H BAFNE A] .
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Get Multi-Report FKREXZ R 15
1)  Select the campaigns you would like to review. i (£ik) MBEHEHIMELE.

2)  Click “Multi-report”. s “ZE” .

= Spread®H | HHER >

HiR = breay -

) - 4,

EITERE BErEmE E? 55 2

4,

service (untitled) B 'I.I

IEFEFE . mm 4
g T R [®)
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3)

A multi-report is generated as shown below: 4\ ZIREMN T TR

Campaign:

25 Jan 19 15:
24 Jan 19 18:
24 Jan 19 18:47
24 Jan 19 18:44

140
124
125

Sent 9 (100.00 %)
Accepted 9 (100.00 %) Data Based On Unique Recipients B
All Open 10 (111.11 %) ﬁi N
Unigque Open (3 (33.33 %) =
All Click 0 2
Unique Click [0
Conversion |0 0 j 2 3 H M &
Spam 0 Car
unsubscribed|0
Bounce 0
Hard Bounce |0
Soft Bounce |0 3
Sent failed 0 g
Start Time 1/24/2019 3:02:19 AM
Finish Time 1/24/2019 7:04:06 PM
Sent Per Hour |1
1 2 3 H 5 H
Oy
Data of &l Dpen and Unique Open Dt o A Clck and Uricus Click
. 2| Open . A Click:
mooas 8 = Urigue Open - nigue Click
—— il Gpen Rats —— i Click Rete
== Urigue Open Rme == Unigue Click Rate.
200.00%
o] 18183701 18183701
150.00% 224 Jan 224 an
18 15:4340 18 18:43:40
o
100.00%- 3 24 Jan 3 24 Jan
0134724 3724
z
50.00% 4 24 Jar 4 24 Jan
15184425 15184425
0% gy gL % g 00 %
0.00% o ‘ T @_ _ i @_ i

— 25.Jan 19537
24 Jan 18734940
— 24Jan 1974728

— a0 T3 TB44ZS

— 25.Jan 19537
24 Jan 18734940
— 24Jan 1374728

— 24 Jan T3 TB4425
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Get Report on Open by Hour/Day Report for One Campaign FiEUERAN MR FAF /NBsF /63 R 4T FFHR 15

1)

= Spread®H | ENERN >

2)

Click the “subject” of campaign you would like to review in home page. XTI S HEEEF

YR ARl

gt 511

Mzzapt (Hiaes M @axs e 2562 2712 JISEE AaERs =38
A 2, ERREAE: Sep 07 2021, EmailElSE: 100
BiR FiR WS
FEINTEE BErFEsmEi? Hi5
service (untitled) Bis
e )
Click the data in the report. sSafi & FH A “FFIBIREL” #03E.
RESZE:
"= iz BEE 8% J "= E=
B&ix 57 (100.00 %)
jEST 46 (80.70 %)
| AR 46 (100.00 %)
FEAR 9 (19.57 %) HIELLA HZE
S 7 (15.22 %)
EHAR 3 (6.52 %) LR
L2310 0
BRI 0
Bk
8070 %
AGEITR 0
3] 11 (19.30 %)
FES
FEERAie] 1(1.75 %) FES
o] 10 (17.54 %)
&F
ARG 0 652 %
FrAmIE 12/11/2019 10:51:58 PM
eS| 12/11/2019 10:58:40 PM
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3) It will be direct to an detail analysis page > select opens by hour > filter by hour/day Bk#: 3|7
i RTINS vivk = Sl e 1 o 15 Vo5 1/ 2N N WP NS N

readZHH | EBWNE > B

LETiE
2:48:52 > FT[E » BE | FERE | FFEALL | IE5FE | MAnEG 3 | ListESES s | LIEzRSS#E

2UNEISERGET

ARRE SRt FEAS EHtt
H— 1T0217% TH11.11%
1AM 101217% TH11.11%

2 AM 0 0.00% 0 0.00%

3 AM 0 0.00% 0 0.00%

4 AM 0 0.00% 0 0.00%

5 AM 0 0.00% 0 0.00%

6 AM 0 0.00% 0 0.00%

7 AM 101217% THE11.11%

8 AM 0 0.00% 0 0.00%

9 AM 17 I 23.91% 3 I 33.33%
10 AM 4 W8.70% 3 I 33.33%
11 AM 2 14.35% 2 N 22.22%
12 PM 6l 13.04% 4 I 4. 44%

Report on Reasons of Bounce; Export Bounce Contact List 3 [n[ &7, 5 HY 3 [l 4 15

1)  Click the “Bounce” no. of the campaign you would like to review in home page. XU+ S
EEFRIEBE B4,

Subject Status Modified Date Sent All Opens* All Clicks* Conversions Bounces#
12/11/2019

BINEFFEEBEEERINS 10:51:49 57 43(93.48%) 7(1522%) O
PM

11 Dec 19
22:48:52

2)  Acampaign report is generated. 4 p{—PHREIRE .
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3)  Scroll down and click on no. in “Bounce” row. ¥ &z, = Ok F]"F,

4)  Abounce report will be generated. Choose the type of file you would like to export and click

“Export”. ALt R R EIHR o R T R RM, gl cFHT .

csv v || &4 SHEBREASS

ERFEEERE

5)  Alink for report download will be sent to your log in email. R T &4 K ik B G 1) &5
HBAE o

Create Signup form EESI EiDFR&

Create Signup form Z: 7B {0 E &

<> Please create at least 1 contact list before using this function. (Please refer to the section
“Upload Contact”) 7EAFFHILINRERT, EEGIEE D —MRRANTIR GESH “_LALHK
FZNT ).

1)  Click “Contacts” in Navigation Bar and then “Web Form”. S St n “BERN” , KRG
M BRI,

2)  Click “Edit My forms/Get code”. & “ H TR /ISR
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= Spread®l | BEA v BUBZEIE

oL BTN ETE RIS FISA FIEREERIEEVBE ORISR,
HicEE
1. BER S oRERE
s HTMUR RN M Sl R,
LRSS EleaEs
Jomn the Hll'h!rllw“! %iﬁ:{"—t;%

Add sther subsenphonsTUnsubsenbe

2. ENiTSMENS
BRSNS,
LIRS

Email:

(]
=

First name:
Last name:
Moh title:

TR AES

T A
PR

3)  Click “Custom Sign-up Form”. S “Bil&NRIE".

SilSm=ERE| =a5811FE | |[C8V v

4)  Fillin the information page by page. IZEBTIHIETRIESEE,

i. Decide which contact list will the subscriber add in. FIAB P BICERNFINEER AT

%O
ii. Decide what website will auto redirect to when the sign-up finishes. FIAZIEE G B3
BEE 9 R BT

iii. Click “Next”. S&FH“T—3%",
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= SpreadB®f | BRA > BUBEHIE

BIEEENFRE:

BERE | | REFHER | ER
E2hizm BAER

ol AR 4/20/2020 12:00:42 P

Bl FIMBEATIA:  EEE A ERASE - M
BnbkE: hitp:// BabkE
B =kl v
WEiA:
BallERER: Y IIFHMEFE, BxlEREa.

REFRE | | BEFEFER | | EE

iv. Edit the sign-up form instruction. ZREEICFRIGULAA,

= SpreadEH | BRA > EUDTHE KEET T ©

[E==TraaViE=1=- T

BRFE: He T RO B,
EooeE o TmE o e o)
BE: v
A @
& <
BRfis: v
AFIER: @
EBiE <
ik v
il v
M/ ’
[EEETTEE @
i
-
FHE(URL):
O
51
BHEA 1
am2
V. Add and edit the fields for participants to fill in. ¥sil. ZiEHRESICEESHER.

<> Tick the box in the column “Display” to choose the fields shown in signup page 2Ji% “&

R I SRS vk 2 2 Bk TR T TN o] e

<> Tick the box in the column “Required” to set required fields that participants must fill in to

finish signup 2Ji% “UAFE” FIFFMIE, EFATFICH S E B FHGIEA .
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<% The column “New Label” let you to rename the fields “F#r3"FI 0] L EHBIZIZE .

In Custom field rows, choose the answer type in the column Type. T = text; C = check (can
choose more than one option); L = list (can choose only one option) F= file. H & X FEX 7]
FE R FIEEFERIE R, T=30AK; C=iklil (W Zik); L=31F% (Hik); F=3Cff

< Inthe column Values, type in the options and separate with “;” £ “{5” %1, %Ak
i, JELL“s 7 B BRTT.

vi. Edit successful sign up message. Zw4E “Ih B icid %
vii. Click “Next”. sy “ F—37 .
PRTEHCIEAL:

Apply C..v| Normal w | 'Micros.» S 3. | Sv 8 X D0 T & 6O 8 E @
B IU cEEzeocBRRARE-E Y LB

1T}
LT}
]
¥
b -]
o
(o3
o
1

You have successfully signed up.

_ <> HTML @ Preview

(210000 FFF)

A

| &

viii. Edit the thank you letter and confirmation letter for successfully signed up participants. %

BB D T A R E MR A
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ix. In Notification email row, type in the email address that would receive email notification

once a person signed up successfully. 7EIBATIRARAS, Fr NHRFE L, FTHaB0E Ak
DA Ja KAk B s A %

elf=4ShaVE=:E
gewa || menEm || Em
BExizs BuklSET

Zigsg REEEFER: [ Thank you for your subscription to [Company]!
ESE SiEERE:

(Max 255 chars)
Apply C..v  Normal w | "Micros.v S 1l | Sy T X DO @ & @ & E @
Bl:u = Av O v[iT ooz RAEE-EEEEy

Dear Valued Subscriber,
Thank you for your subscription!

Welcome to [Name]. We are happy to have you as a member of our community. Your email address has been recorded. In
the future, you will receive emails specific to your subscription

wWe will not sell, rent, or give your email address to anyone. If you would like to unsubscribe in the future, click the
"UNSUBSCRIBE..." hyperlink at the most Top/bottom of any email

If you have any enquiry, please feel free to contact us.

Yours sincerely,

[Name] -
<> HTML @ Preview 4
e ey
bk 31 [z S (Max 1000 chars)
12 ESWERMEER, —BEAFCHEEEATE? DRS8N gMHEhiE,
=R SRS abist. Fie0: Spread1@mail.com;Spread2@mail.com
¥ | s=ak

BERE || REFEM | | ER

5)  Click “Finish”. m#5“SEm".

Ay

Get URL or HTML of Sign Up Form 3REUE iC % k% ) URL B¢ HTML

1)  Click “Contacts” in Navigation Bar and then “Web Form”. fir SHitid ) “BRRN” , K5
M “CFINRE” .

2)  Click “Edit My forms / Get code”. sii7 “ H T IR/ BAHRIL” .
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= SpreadZi | BEA v BEUDHIEIE

oL BiTEvETE AR e EH SRR RSBV B IMNEA.
HicE=ig
1. BEREAHCKESE
o HTMLSREmEs K] Sd iz nE=
LRSS BirEREe
Jomn the Hubsrlmw‘! %Eﬁ:{q:;&

Add other subsenptonsTnsubsenbe

2. HiTEMH=E
EIERE A SINERTE.

R RS CRS
Emall:
First name:
Last rnamae:
Inb title:

EiTHa=a/aEHE

fnss
= SpreadEi | HEA > BUBCHIE
BIEEITFRE:
FE—BII=E BiT8nFEE | =s8iT&=E | [CsY v
F=EER b
AR SpreadClub ) PN==E 3 s illcg =) S

3)  Click “Get Code” to get the URL link to put in the campaign as hyperlinks s “3REUCHG”
AJ 4533 URL B4 DURAE BRAF AR o B0 B
Subscription page with return address: rspread.cn/
HioEiaiki:

http://subscribert rspread.com/SubscribeFormDetail aspx?Userl D=60088&scrfld=288

e

How to acquire more subscribers? A{A 3k75 5 2 [K]1] [ 4 ?

In order to acquire more subscribers, you can use a subscription box to collect email address for
you on your website. And that’s the code we provide on Spread for free! You only need to

confirm that the website can enter HTML without any coding knowledge. Copy our code on the
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Spread and copy it to your website code. The new contacts collected on your website will
automatically add in your contact list. When you send out campaign emails in the future, you
can use this contact list directly. 7 3REVE ZEITHE, B0 A MG EE AT RERK
SR TFHRFE. 7E Spread £, WMNITUANERFRAXRRBE! HBRBEFHIAMNE U
N HTML REBENT], TREEAREFIR. REHK Spread LRI E HI B WuE B H .
M ERENFTRRAANBERESAEHNEKRAA R, SEBREE TN, TNER
ERIZEKRAANGR, TRREREHFSAKREATE.

1.1) Click “Contacts” in Navigation Bar and then “Web Form”. S SR H “BERN” » RiE
mal “BIdERKT .

2.2) Click “Click here to Get Code” in “Newsletter subscription box”.  fith “Bt &R N BiC X £4g”

Y IS TR LS ARRS .

= sSpreadifi | BRA v BHCHIS

oLl BT ETH ORI IS SR ERAEE VB NS R,
Hin=E
1. BEAFICR &R
e HTMLSE i Eaam| S B U=
[Ermers BlESas
Jomn the Hllllsrll.w“! Eﬁ}Z{#—;E

Add other subsenptionsTnsubstnbe

2. BiIEm==E
EEBREASNEA0ER.

First namae:
Last name:
Mok title:

3.3) Choose the contact list for email address collecting. %% FHF UK EMRFENEER AT K,

FREAEIN s

EFRREATIR

BRI

[Campaign_1496125 (0) v|

= email@example.com
BRFITIR

— iR
[OF= N AR

[ ECTE
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https://app1.rspread.com/Management/Subscription/ListBuilder.aspx?type=0

4-4) Name the subscription box that will display on your website. #j AT EF=ZFr, trBUES51TH
R RTEMIL E,

= SpreadEH | BERA > DHEHIE > RUDHEHIE

FREAEIN

[ Campaign_1496128 (0) v| MHHTR
-] email@example.com

BREHLTIR
— | iT5 |
@ EN {EEBFE
O 3t

Oss

Bas Pk
Baarriisits

5.5) Copy the code and paste it in your V\'/e-t‘).;,i”te cod.é‘. Hﬁ_ﬂrﬁﬂ?ﬁﬁﬁ%#*ﬁ)ﬂﬁ@“ﬁ H O A AS
H.

SRS EHRATMR I,

FERAIAE S5 FEERA S AR IS EIRE 2RIk,

=zl-ReasonableSpread.com Subscription Form Begin-—=
=div id ="SpreadfrmSample" =
=table cellpadding="15" cellspacing="0" border="0" style="width: 338px; background-color #F3F5F5;" =
«tr=<td style="border-radius: 6px 6px 6px 6px; border. 1px #F3F5F5 solid; border-collapse: collapse;"=
=table width ="100%" cellpadding="0" cellspacing="0" border="0" =<tr=<td align="center"=
=span style="font-family:tahoma, arial, helvetica, sans-serif: font-size: 19px; font-weight-bold; color#333333; "=/
iTE=/span=</td==itr=
«tr=<td height="15"=</td> </tr><r=<td align="center" height="33"><span style =" background-color :white: display :
inline-block;border:1px solid #B86B6B6;width :98%: height:30px;"=
<input id="txtSpreadEmail" type="text" placeholder="email@example.com" onfocus="spreadClearisg()"

* k%

If you still have any questions in using Spread, please feel free to contact our Account
Manager. Thanks.

WISFE(E A Spread AN E EEED], BZEBRNNEFRLIE, EFE RIS,
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